CELCP Project Budget and Justification of Proposed Costs
Suggested Template – FY 2017
Below is a suggested format for providing information about the project’s budget (see section IV(B), “Required Elements”. It should total no more than 3 pages (single-spaced, 11 or 12-point font). Guidance included within this template, but please refer to the full funding opportunity notice for details on each section. Please keep in mind:
· The total budget needs to reflect the 1:1 match requirement. 
· Grants from other Federal funding sources may not be used to meet state/local match unless allowed by that program’s statutory authority. 
· Match may not have been used previously for any other project. 
· If any in-kind match is to be used (including donated land value, staff support or other services), the budget narrative should specify the amount, the timeframe in which these costs were or will be incurred, and explain the relevance to the project. 
· If the budget includes costs other than purchase price, (such as costs for title opinion, appraisal, environmental assessment, etc.), please explain them in the budget narrative.
· The proposed budget should be consistent with the eligibility information described in section III of this notice.
· We suggest identifying a contingency plan for alternate sources of match in the event that matching funds are not secured from the proposed source, or in the event that the value of proposed in-kind match properties depreciates prior to the required time of appraisal (nine months prior to award expiration).
TITLE OF PROJECT
Budget Narrative
· Federal Share – For each parcel(s) to be acquired with CELCP funds, please describe how the project costs were estimated, including:
· The legal rights will be acquired (fee title or conservation easement) and the basis for establishing the land acquisition costs 
· (if based on appraised value, please explain when the appraisal was conducted and which appraisal standards were used; 
· if based on market price or other estimate of fair market value, please explain the basis for this estimate); and
· Any other costs included within the requested Federal share of CELCP funding, such as costs for due diligence documentation or any administrative costs, to document that they are reasonable costs and necessary for the successful completion of the project.
Note: Costs should follow the cost categories and reflect the dollar amounts in the standard Federal financial assistance forms.
For large parcels or projects for which the requested CELCP funding is only a portion, please explain what portion of the property the CELCP funding would acquire, and whether the project would be viable if funds from other sources did not become available within the grant performance period. For example, could the property be acquired in phases? Would the CELCP funds be used to acquire an easement on a portion of the property?
If contract(s) or subaward(s) will be used to complete the project, please include detailed budget information regarding all contracts and subawards regardless of the dollar value, indicate the basis for the cost estimates, and describe products or services to be obtained through the contract(s) or subaward(s) and their app applicability or necessity to the project. Detailed budget information includes:
· Name of subrecipient, contractor, or vendor. Include the name of the qualified subrecipient, contractor, affiliation, and contact. 
· Method of Selection. Competitive, sole source with justification, sealed bids, small purchases, or micro purchases (see 2 CFR 200.320)
· Period of Performance. Include the dates for the performance period. If it involves a number of tasks, include the performance period for each task. 
· Scope of Work. List and describe the specific activities or tasks to be performed.
· Criteria for Measuring Accountability. Include reporting schedule.
· Itemized Budget. Include categories used in program budget.
Each subaward must include form SF-424A. A contract does not need an SF-424A per se, but requires an itemized budget to include all the same categories on the SF-424A. Applicants shall not incorporate contractual indirect costs under the indirect costs line item for the applicant/grantee on the SF-424A or in the budget narrative.
For any equipment, please describe the item, associated costs and how it will be used in the project. Equipment purchases also require a lease vs. purchase assessment. Note that equipment is defined as tangible personal property (including information technology systems) having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the lesser of the capitalization level established by the non-Federal entity for financial statement purposes or $5,000. See 2 C.F.R. §200.33.
For any travel, please describe anticipated travel, costs, destinations, the number of travelers, and a justification of how the requested travel is directly relevant to the successful completion of the project. If actual trip details are unknown, applicants must State the basis for the proposed travel charges. Applicants may factor in travel costs for participation in an annual NOAA Grants Management Division workshop for recipients. See http://go.usa.gov/3zVeH
· Non-Federal Matching Funds
· Describe the source of matching funds and whether they are they are in the form of cash, in-kind contributions, donated land value (from a bargain sale), or value of lands that were acquired or received as a donation up to 3 years prior to the date of final grant application that are substantially related to the property to be acquired with CELCP funding.
· If cash contribution, please discuss whether the funds are currently available or expected to be available within the performance period. What is the source of funding? Have actions been taken to secure the necessary funds within the proposed award period? 
· If in-kind contribution of land or donated land value, please explain: 
· Whether the property has already been acquired (through purchase or donation) and, if so, when;
· What legal rights were acquired or will be acquired (fee title or easement);
· Who holds title to or will hold title to the property or conservation easement;
· The values the property contributes; how the property relates, in purpose and physical features, to the property that is proposed for acquisition with the Federal share; and
· The basis for establishing the land acquisition costs or donated land value, which needs to include an estimate of the property’s or easement’s value at time of grant closing (i.e., within 9 months of the award expiration date). If previously conducted appraisals serve as the basis for estimating the property’s value, please describe the type of appraisal and standards used, the date of the appraisal, and whether the property is likely to have appreciated or depreciated since the date of value. If based on market price or other estimate of fair market value, please explain the basis for this estimate. 
· If other in-kind services such as direct staff support, acquisition-related expenses (such as title, appraisal, etc.) or restoration or remediation of the property to be acquired with CELCP funds, please provide details to document that they are reasonable costs and necessary for the successful completion of the project. Please also discuss the timing of the costs, when they were or will be incurred, keeping in mind there are different time eligibility windows for costs associated with CELCP-funded properties and properties used as match. For more details, see https://www.coast.noaa.gov/czm/landconservation/media/summarykeyrqmts.pdf
· Other Information – Please also describe the following information:
· Whether the property is currently being leased or rented or if certain rights are held by a third party (such as mineral rights or timber rights that will vest at a future point). If so, please explain the nature of these circumstances and how any revenues will be used in support of the project.
· Whether the public will be charged a user fee for access to or activities on the proposed property. If so, please explain how the fee will be determined (e.g. applicable state fee structure or standard) and how revenues will be used in support of the project.
· Whether the proposed project been submitted to or is it currently under consideration by other programs for funding. If yes, please also list which program(s) and fiscal year(s), and whether the funding requested from other programs duplicates or complements the funding requested under CELCP. If the other programs have match requirements, please indicate how all match requirements/commitments will be met. [Note: This information will enable NOAA to coordinate with the relevant program to avoid duplication if a proposed project is selected and approved for funding by another program in an earlier funding cycle.]
· Potential alternate sources of match, in the event that matching funds are not secured from the proposed source, or in the event that the value of proposed in-kind match properties depreciates prior to the required time of appraisal (nine months prior to award expiration).


Budget Overview Table – Suggested Format
Please fill out a Budget Overview Table only if the total cost of the project is greater than the requested CELCP funding (plus required matching funds). Otherwise, please fill out only the CELCP Budget Table. 
Using the template below, please identify the costs associated the full project, including funding from other sources. 
	Category
	Amount 
Note if cash or in-kind value of land/ services
	Funding Source(s) 
Include information from all contributors to the project 
	Funds Already Expended? 
Yes/No; If so, when?

	
	$
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL Cost:
	
	
	


(Suggested Categories: Land, Appraisals, Title Opinion, etc…)

CELCP Budget Table – Suggested Format
Using the template below, please identify the costs associated only with requested CELCP funding and required matching funds.
	Category
	Federal Share from CELCP
	State/Local Matching Share
	Total
	Funding Source for Non-Federal share Note whether funding is from cash or in-kind value of land or services.
	Funds Already Expended? 
Yes/No; If so, when?

	Land Acquisition
	$
	$
	$
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL:
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